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- FORTAN;;'oved Fof R"eleas;o«ZOOgm‘r 9A000200020198-1
O]j‘ice Memomndz;m% NITED STATES GOVERNMENT

TO *  Chief, Plans & Policy Staff/TR DATE: / February 1955

FROM : Chief, Administrative Branch/TR

SUBJECT: Week]y'Activity Report No, 5

JOBNO. __  BOYNO.___FLDNO.___DOC. xc.ﬁlixgo CHANGE~
I CLESS MECLASG CLASS CHENGED TO: TS S(C)RET. JUST.22.
To CIGNIFICANT TTEMS: Nepey .. 109 ey paveibe§ mviaws YFEDOC. SBAT
o " RC. 7G5 9 CRERTION DATE.  OKG COMPJI_OPI/[_GRG CLASS.S
o OINER IIEMS

REY CLESS Co REVCOORD._ AUTH: HR703 25X1

B. Uge of 2torage Space by Locistics Office

Another consignment of | |to be stored 25X1
at[ |for the Logistics OfTice wWas Tecelved at lon 18 Jemuary  25X1
1955, This completes the list of items to be stored under the present agree-

ment with I0. Stock will be maintained at the present levels. As withdrawals

are authorized by Logistics Office the necessary replenishment action will be
taken by that office,

Ce Alterations .

1. B}QMFM doorway, without door, has been instslled in the
partition between Room I7 and Room 18, Building 25X1

2+ &lcott Hell, Alterations in Room 2102, Alcott Hall, converting
the area from s classroom to office space, were begun on 27 January 1955, The

expected completion date is 10 February 1955, When completed, this space will
be occupied by staff members of the World Communism Course.

D, ie \d

l. The office of wes moved from Room 2132B, 25X1
I Bullding, to Room 103, BuildIng.

2. The office of [was moved from Room 108, Building

to Room 2132B, I Building,
Dk imooozo198-1
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_ Upon request of the Chief, ASE Staff, a complete new set of
f£iling equipment was installed in the ASE vault, R& Bullding, Thirty letter
size, 4-drawer, key=lock cabinets were replaced by thirty legel size, 5-drawer,
key=lock cabinets., This exchange of equipment was eccomplished in accordence
with recommendations of the OTR Area Recorde Officer.

F. Traind 25X1

| lsterted BIC 31 Jamuery. |
completed #1 Course in National Intelligence Orientation,

Preliminary procedures are being drafted for the implementation
of the Agency Obligestion System to become fully implemented by 1 July 1955.

The Regiétrar !s Monthly Report of Waivers and Deferments of
Training Standards for Jamuary wee forwarded to the DTR, 1 February 1955.

I, Caxeer Developmegt Slots

met 25X1
on 31 January and made Iinal srrangements for the Oflfice of Persomnel to take
over the administration of the Cereer Development Slots,

Jo Personnel
|is on two weeks? sick leave following an operstion.
K. Weekly report of the utilization of is 25X1
attached.
25X1
Attachment
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